PNW Statement Tips and Notes

· Start with the worksheets first (beginning on page 4) and work up to the last page and then come back to the main sheet (page 3) and input those respective totals in the main sheet in their corresponding boxes.
· A PNW Statement is for one person. If the company has multiple owners that make up the majority control/ownership, then you’ll have to fill out PNW statements for each owner, and then input those into a compressed zip file folder to upload
· In the main sheet and the worksheets, the items that are n/a to the owner, input n/a / $0 in their boxes
· For the person’s PNW value, we do not count the value or mortgage of their primary residence, or their retirement accounts.
· When inputting the numbers, round up, do not use decimals.
· For wkst 1, the person is to list all of their separate and joint personal bank accounts. List the bank and type of account. They should identify each account with (S) or (J) in the box next to the account. 
· For Joint accounts with a spouse, in the cash/account box be sure to type in the full amount of the balance, and then in the balance box next to it, input half of it. That way the template will correctly add up the balances in the total box. Example: Chase Savings account #….1598, J, $26,400. In the balance box next to it you’d input $13,200
· For any assets or liabilities that are jointly owned due to marriage, be sure to state this in the corresponding box and to input the full value/number, and then when calculating the total amount of the wkst, take half of what is jointly owned.
· The total of a wkst needs to be the same amount that you input in the main sheet for it.
· In wkst 3, be sure to input the full correct address of the property. For present market value, we go by the Zillow amount. If the address happens to not be on Zillow, you’ll have to upload whichever legal doc you have that best confirms its present market value.
· For wkst 4, be sure to list at least 1 vehicle (input the year/make/specific model/mileage) and your household property value. Most people have at least one vehicle in their name or that they're the primary operator of. Let me know if this is different for you. For household property, produce an estimate of the total value of the items you've purchased in and around your house/residence(s).
· If Wkst 5 is applicable to you, wherein you own other businesses besides the one applying for certification, you'll have to provide a complete copy of the federal business taxes of the other businesses. You can upload it down in miscellaneous attachments. If you have multiple taxes to provide, input in a compressed zip file folder and upload that way. In the business name box, be sure to state how much ownership you have in the other business. If you don't have access to those business taxes, you can provide your Schedule K-1s 
· In wkst 5, the value refers to the amount of money/total equity/capital that the person has made from that company in the previous year
· In wkst 8, list any trusts that you have, along with its assets (anything owned or in the asset’s name) and the value of those assets
· In wkst 12 in the last part, be sure to list your current CC balances
· In the main sheet, after inputting the total assets and liabilities numbers in the boxes, you must then do the subtraction and input the final PNW # at the bottom.
· Before you upload your up-to-date PNW statement, be sure that the dates match in the 3rd and last page of the PNW.
· When you think you're done, Triple check it, wkst by wkst, page by page. When you're sure it's complete and correct and up-to-date, upload the completed copy, non-editable version. To make it non-editable, after you're positive that all the info is correct, click CTRL - P and select Save as PDF.
· Based on the guidance in the third paragraph on page 2 of the PNW statement, I strongly recommend that you "provide documents to support each (worksheet) entry" for full transparency and clarity. This can help save time. You should either scan these supporting docs with the PNW statement into 1 PDF or input all into a compressed zip file folder.

